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Individual Reflective Tool

Guidance for Individuals

These guidance notes have been produced to help you reflect as a practitioner on the CPD activity that you have undertaken.  By completing this reflective tool it will help you demonstrate your learning and your reflection on learning and therefore the more informative you are the better.  This is especially important if you are considering using your CPD reflections to help you bring forward evidence towards relevant Awarding Body / Northumbria University accreditation in a format that is readily understood / accepted by such bodies.

To help you complete the ‘Individual Reflective Tool’ you have been provided with some questions to enable you to structure / consider / bring meaning to your reflections. The template poses questions and gives an indication of word length.  This is because you need to consider the depth of your response, be concise don’t ramble.  Don’t, however, be too concise, this is not about one word answers.  

Think also about your audience. Who potentially might you share this reflection with; could it be a ‘critical friend’ or a reviewer at an APEL interview when you demonstrate your extensive knowledge, skill and experience?   So you should write for your audience and not for yourself.  Make sure that the terminology you use can be understood by others.  

What is reflection?

Reflection will identify how to improve the quality of teaching which, in turn, contributes to making the learning a more pleasurable experience. Moon (2004:20) discusses experiential learning and states that “…learning from observations that have been made in some practical situation …then lead to action (or improved action).”
Consequently, by reflecting on experience learning occurs.  Experience in this context is the CPD activity that you have undergone.

Why is reflection important?

To be able to reflect is important to your development as a practitioner.  It is a learning tool, enabling you to analyse your feelings and, as a result, bring about changes in your practice.

Schon (1992) identifies two models of reflection; the first is reflection-in-action (essentially considering events as they happen) and the second is reflection-on-action (considering events after they happen).  It is the second of these two models that are useful in becoming a reflective practitioner.
Reflection on your own will provide you with individual development. However, collaborative reflection adds to the expertise of those taking part in the process and to the organisation in which reflection is part of the culture and ultimately the learners will benefit.  You may therefore wish to have a ‘critical’ friend with whom you can share reflections.

Stages of reflection

CETTIL is encouraging reflections as a two stage process.  Both stages of reflection are taking you through the plan – act – review process.  

Stage one is about you reflecting on your immediate reaction to completion of the CPD activity. It is about you looking back on the event and then considering what and how you will transfer learning into practice. 

Stage two should take place some three months or so after the event. Don't leave it too long, but long enough to enable you to have transferred the learning and be able to measure impact on a range of people.  Stage two leaves you with an action plan. Both stages of reflection are taking you through the plan - act - review process.

How to present your evidence

You may wish to use different methods of recording your reflections.  For instance:

· Pod casts

· Video

· Word document

· Bubble charts

How you do it is entirely up to you.  Use the template on the accompanying document as guidelines.
IfL / Reflect

You can complete this ‘Individual Reflective Tool’ in either a paper based or electronic format.  It is entirely compatible with the requirements of the Institute for Learning (IfL). 

Certificate of Attendance

You will receive a CETTIL Certificate of Attendance for any CETTIL approved training events you attend.  You should file it with your reflections and material relating to the training event.

Suggested reading
Hillier, Y.  (2002)     Reflective Teaching in Further and Adult Education. London: Continuum

Kolb, D. A.  (1984) Experiential Learning: Experience as the Source of Learning and Development.  Englewood Cliffs: Prentice-Hall.

Moon, J.  (2004)     Reflection in Learning and Professional Development.  Theory and Practice.  Abingdon: Routledge and Palmer

Schon, D.A. (1992) The Reflective Practitioner.  San Francisco: Jossey-Bass

Website

http://www.learningintheworkplace.org
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