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An introduction to REfLECT – How to record your CPD
CPD Provider
	CPD Provider


	CETT for Inclusive Learning

	Key
contact


	Roy McCluskey    or    Merrel Knox

	Telephone Number
	0191 215 6800

	Email address
	r.mccluskey@northumbria.ac.uk 
merrel.knox@northumbria.ac.uk 



	Location of the training


	Training is expected to be at your organisation provided you have the appropriate facilities. If training is taking place on your premises then the maximum group size would be 20.
Training facilities are available at Northumbria University, Coach Lane Campus, which is the administrative base for the CETT for Inclusive Learning.

	If you are interested in this CPD activity please contact the CPD provider.


Target group

This CPD activity is aimed at professional practitioners (teachers, trainers, educators) who are registered with the Institute for Learning (IfL). Ideally you should be IT literate and possess little or no knowledge of the REfLECT software package.

Benefits of Attendance

This CPD event will enable you to become more aware of how to record your annual CPD using the IfL’s reflective tool (REfLECT). In addition, after completion you will be able to draw on the support mechanisms provided by CETTIL.

Aim of the activity           The purpose of the activity is to
Develop your skills in identifying how to use REfLECT in relation to producing your portfolio (CPD log of hours) for the IfL.
Learning experience        As a result of the activity you should be able to
· Demonstrate how to log on to the main IfL home page in order to use REfLECT software.
· Demonstrate an understanding of the structure each menu option offers and be able to find help about each menu.
· Create a CPD record and understand the importance of this in REfLECT.
· Demonstrate how to create a learning experience (asset) to record CPD reflections and link this to a CPD record sheet.
· Understand how to manipulate assets, share assets and edit existing assets.
Key content

· CPD and REfLECT ‘Why What How’, the stages of CPD using the individual reflective tool (guidance for individuals).
· An introduction to using REfLECT (An overview and navigation) and the terminology associated with the software.
· Creating records (assets) using REfLECT / Importance of the CPD record

· Managing assets and log of hours, finding help and support.
Duration

3 hours
Methods of learning

Pre activity

You will receive a letter outlining what you will be expected to bring to the workshop.
During the activity

This workshop offers opportunities for you to discuss your CPD learning. It is a teacher guided workshop with facilitation and hands on practice at a computer.

Post activity

You will complete a workshop evaluation form (immediately at the end of the workshop). There is also an option to complete an activity sheet and share this for feedback.

Assessment strategies

Formative assessment 

You will be invited to complete a variety of worksheets during this workshop which will demonstrate your understanding. In addition, there are opportunities to seek further clarification through discussion and group work.

Progression

A range of progression workshops are planned in the near future which will present further opportunities if you would like to learn more about the software package and some of the advanced features which are available.

Please note

 A Certificate of Attendance will be issued by CETTIL upon successful completion of the CPD.
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