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	Introduction 

Adults with learning disabilities/ and or difficulties often find it difficult to sequence and organise things in their everyday life.  The work system enables the learner to visually prioritise workloads. I have the information in front of them to reduce the need for verbal instructions. This enables learners to increase their independence.  The work system also brings opportunities for learners to generalise skills learnt and transfer them to multiple areas.
TIP / HINT 1  -  Physical environment
Keep your room clean tidy and clutter free.  The less visual distractions the better for the learner to help them focus on the activity taught. Think also about distractions that you cannot see but that could be a distraction through other senses for the learner: e.g  light brightness, heater noises, colours of decor.
TIP / HINT 2  -  Room layout
Set out work tables at individual spaces to inform the learner of their work area and to enable them to distinguish between work and rest areas/environments.  Ensure you have a separate rest area away from work stations that is more relaxed and more comfortable: e.g softer furnishings etc.
TIP / HINT 3  -  Setting up
Make up start and finish signs for each work table and place the start at the left of the table and the finish at the right of the table.  This helps the  learner sequence the order of events (think about reading – you start at the left and move over to the right of the page for the end). 
You would place work to do at the left and then when it is complete the learner would   place completed work in the finished area.
TIP / HINT 4  -   Work system
Make up a range of work systems which can include trays, baskets, folders, containers etc. Label each item for instance with a red dot or shape symbol.  For each work tray you use it should have a corresponding symbol to match. For instance if you have a tray with a red square on the front ensure you have a separate red square symbol to give the learner for them to match to the work system.
TIP / HINT 5  -  Work load
Now that you have set up you can use the work system to build on and increase the amount of work trays that you want your learner to get through.  Remember each learner works differently. You can either have a large work load in 1 tray or break the work down into 3 small amounts in three trays each with a corresponding symbol on the front.  
The work system gives the learner all the vital information they need to know.

What work is to do?

What work has been completed?

What work load is left to do?

Concept s of start and finished


	
	
	

	
	
	TIPS and HINTS are based on the survival kit principle

· Most people can remember up to 5 key facts

· Identify the minimum someone must know to survive 

· They don’t need to know everything

· They do need to know where to go for further information 
· Keep it simple and straightforward
	
	TIPS and HINTS can be accessed at

www.cettil.org.uk

For further information about this Tips and Hints topic contact

Tracy Devlin
Thornbeck College
0191 5488206
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