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	Introduction 
The micro-teach session forms an important part of the Preparing to Teach in the Lifelong Learning Sector (PTLLS) practical assignment.  It enables potential / trainee teachers to experience delivering a 30 minute session to their peers and tutor in a safe and supportive environment. The following tips and hints are aimed at the PTLLS Tutor.
TIP / HINT 1 - Plan, Plan, Plan!

The tutor should provide clear guidelines as to the content and structure of the micro-teach.  Ensure the trainee teacher knows what is expected from the outset by referring to the awarding body’s criteria. Plan to have the micro-teach sessions towards the end of the course so that you have time to cover all the necessary topics that the trainee teacher should demonstrate in their 30 minute delivery.  You will need to include writing session plans, setting SMART objectives, teaching resources and activities, differentiation and assessment.
TIP / HINT 2  -  Timing

The trainee teacher may find it difficult to gauge 30 minutes.  I suggest trainee teachers have the opportunity to try out their skills and timings by doing a 5 -10 minute ‘mini-teach’ early on in the course. Reassure trainee teachers that they are not being assessed, however tutor and peer feedback will hopefully boost their confidence.  Allow at least 45 minutes for each micro-teach, to include setting up, clearing away and for the tutor and peers to write their feedback.
TIP / HINT 3  -  Individual recordings
It is beneficial to record each micro-teach and provide each trainee teacher with a copy. The trainee teacher can review and evaluate their performance in their own time and space. The recording can be seen by the tutor, internal and external verifier for standardisation and quality purposes.  In addition the trainee teachers can be taught how to use the recording equipment and take it in turns to record their peers, thus embedding IT skills and freeing up the tutor to concentrate on the delivery and peer group reactions.
TIP / HINT 4  -   Giving feedback

Rather than asking for and giving feedback directly after the micro-teach, when the trainee teacher may not be fully receptive, do it at the end of the session.   As tutor, you can facilitate a review of all the micro-teaches for that session where the trainee teacher, tutor and peers give constructive feedback with suggestions for improvement.  It is a good idea to teach your trainee teachers about giving and receiving feedback and practice doing so.
TIP / HINT 5  -  Referral

Not all trainee teachers get it right first time round and may need to have another try.  Ensure you leave at least one session at the end of the course to enable trainee teachers to deliver again if necessary. This is particularly important if there is no other PTLLS course in the foreseeable future. Every trainee teacher should have a copy of the organisation’s Referral Policy.  Some trainee teachers may only need to demonstrate a certain element of the micro-teach, for instance that they can plan for an assessment activity. This could be evidenced for example as a worksheet.


	
	
	

	
	
	TIPS and HINTS are based on the survival kit principle

· Most people can remember up to 5 key facts

· Identify the minimum someone must know to survive 

· They don’t need to know everything

· They do need to know where to go for further information 
· Keep it simple and straightforward
	
	TIPS and HINTS can be accessed at

www.cettil.org.uk

For further information about this Tips and Hints topic contact

Carol Burnett

Northumberland Adult Learning Service

01670 534 530
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